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The Consensus Statement
Stimulated by the Holy Spirit of Love and
receptive to these inspirations
the Sister of St. Joseph moves always towards
profound love of God and
love of neighbor without distinction
from whom she does not separate herself
and for whom, in the following of Christ
she works in order to achieve unity
both of neighbor with neighbor
and neighbor with God
directly in this apostolate
and indirectly through works of charity
in humility – the spirit of the Incarnate Word
in sincere charity – the manner of St. Joseph
whose name she bears
in an Ignatian-Salesian climate: that is,
with an orientation toward excellence
tempered by gentleness,
peace, and joy

The Medaille Team
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Directional Statement
Chapter of 1988

As women called to a life of profound union
with God and with each other,
We seek to be conformed to Jesus Christ
in his love for God,
for all people and
for all creation.
Using the discernment mode and collaborative
feminist and womanist models,
we recognize that violence and the abuse of power
fracture relationships,
diminish human dignity,
and destroy the earth.
Therefore, we commit ourselves
To live non-violently,
to work to transform structures that promote violence,
to affirm the dignity of persons,
to be attuned to how all of creation lives and moves
and has its being in God.
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Community Life
The community life of the Sisters of St. Joseph is essentially apostolic. In its life,
the community seeks to achieve the union of neighbor with neighbor and of all in
God. Hence what we are to each other we are to the world; the quality of our life
together will be the quality of our mission.
Local communities reflect the mission of the Congregation in their openness to
others and radiate an atmosphere of welcome. Each community decides the
balance of hospitality and privacy appropriate for its members and situation.
The environment of each community provides for the realization of common
values in regard to spiritual, intellectual, and cultural development, and at the
same time expresses the individuality of the Sisters who live there.
Each Sister contributes to the quality of life lived in community. She assumes
responsibility for creating an environment that enables a fully human, prayerful
and reflective life that is directed toward generous service to others.
The Congregation makes every effort to provide adequate care for the physical,
mental, and emotional health of the Sisters.
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Community
By the grace of our vocation, the Sisters of St. Joseph
are called to live a life of union with God,
among themselves, and
with every other person without distinction.
They are united among themselves by the grace of vocation:
in being called to profound love of God
and to a very great perfection of that love;
and in their desire to bring about the best they can
the union of all other persons with one another and with God
and in their labor and suffering to promote that end.
Their deepest union with one another
is their union in Jesus,
and they love one another in him.
The end of the Congregation is realized
in the daily life of each community.
The way of life in our houses
should be one that tends toward the closest possible union
with God, with each other, and with everyone.
It is, therefore, to be a life marked by charity, humility, simplicity, and zeal.
The sisters love for each other
should be gentle and heartfelt,
seeking deeper union with one another.
In humility, they are to be emptied of self,
preferring the good of others to their own convenience,
and forgiving each other;
their simplicity of life and heart
should be seen in their sincerity
and candor with each other.
As our sisters are to have an ever greater zeal
for the neighbor,
they are to have an ever greater care for each other
and rejoice in one another’s progress.
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The grace of God alone sustains the congregation
and brings about its true fulfillment
through the members themselves
who contribute to its life and continued growth.
To that end, the sisters aspire to establish in their communities
a life obedient to the Holy Spirit through prayer
and open sharing of faith simply making known the direction of the holy Spirit,
and trying to discern God’s will
as to all the major orientations
of their community life and apostolic zeal.
In their local community,
the sisters meet regularly
to reflect on their vocation in the Congregation of St. Joseph,
and to consider how it is being fulfilled
in the state of their community
and through their apostolic works.
They examine
how their community builds up the total double union
of neighbor with neighbor and all in God,
and whether they are responding to the real needs
of the neighbor in so far as they are able,
without relinquishing interior liberty,
recollection, and gentleness of spirit,
and always by the grace of God.
As to the life of the community,
the sisters must carefully observe
those things which contribute to unity among themselves,
They need also to be attentive to those things
that cause disunity or hinder their apostolic goals,
and take effective measures to remedy them.
Thus in their communities the sisters are to live in such a way
that unity may be realized
in themselves,
among themselves,
and in the world.
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The community life of the Sisters of St. Joseph is essentially apostolic. In its life, the
community seeks to achieve the union of neighbor with neighbor and of all in God.
Hence, what we are to each other we are to the world; the quality of our life together will
be the quality of our mission.
Local communities reflect the mission of the Congregation in their openness to others
and radiate an atmosphere of welcome. Each community decides the balance of
hospitality and privacy appropriate for its members and situation.
The environment of each house provides for the realization of common values in regard
to spiritual, intellectual, and cultural development, and at the same time expresses the
individuality of the sisters who live there.
Each sister contributes to the quality of life lived in community. She assumes
responsibility for creating an environment that enables a fully human, prayerful and
reflective life and that is directed toward generous service to others.
The Congregation makes every effort to provide adequate care for the physical, mental,
and emotional health of the sisters.

Constitutions 32 - 50
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Care of Each Other
by intentional and interdependent living to deepen communion among ourselves.
There are many opportunities for those in active ministry and those who have
retired from full time minister to be of service to others on the campus and
beyond. You are encouraged in as far as you are able to engage in some type of
volunteer ministry.

Volunteer Opportunities

























Assist Cura Staff on Occasion
Assist with Hospitality for Congregational and Motherhouse Events
Book Nook
Bulletin Boards
Care of Plants in the Motherhouse
Chapel
Chapel Linens
Clerical Assistance
Communications Office
Companion for Sisters Going to Doctor’s Appointment
Delivering Mail
Development Office
Drive Sisters
Gardening
Hair Appointment Scheduling
Help to Create and Assist with Ambiance for Meetings and Celebrations
Library
Liturgical Ministries
Make PBJ Sandwiches for the Salvation Army
Prayer Group for Villa St. Joseph Residents
Reading to Sisters Visually Impaired
Switchboard
Visiting Sisters and Residents in Villa St. Joseph
Write Letters and Cards for those Unable to do so
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Renew, Relate, Refresh
Life in the Motherhouse provides many opportunities for the Sisters to relate, renew,
and refresh. Many of these are planned activities, others are choices made by
individuals. There are sufficient offerings to provide for the diversity among us.







Renew
DVD and CD Programs
Prayer Groups
Retreats
Speakers
Spirituality Programs









Relate
Conversation
Entertainment
Games
Parks & Picnics
Prayer Groups
Restaurants
Shopping
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P

a
Refresh
Conversation r
t
Games
i
Movies
e
Musical Entertainment
s
Outings
Parties

Motherhouse Contacts
Area of Responsibility

Name

Phone

Executive Assistant

Ms. Karyn M. Zaffuto

Ext.6597

Liaison for Health Care

Sister Jeanne Rodgers

Ext. 6528

Director of Supportive Living

Mrs. Hope Fox
Sister Patti Young

Ext. 6580
Ext. 6250

Archives
Automobile:
Report Accidents

Mrs. Kathleen Washy

Ext. 6523

Sister Nancy Ramirez

Ext. 6563

Calendar Coordinator

Mrs. Tricia Pesut

Ext. 6262

Chaplain

Father David Scharf

Ext. 6522

Coordinator of Sisters’ Benefits

Ms. Allie Mooney

Ext. 6544

Death in Sister’s Immediate Family

Sister Nancy Ramirez

Ext. 6563

Development Director

Sister Karen Stoila

Ext. 6592

Director of Communications

Mrs. Barbara Hecht

Ext. 6566

Director of Ground & Eco Projects

Sister Lyn Szymkiewicz

Ext. 6285

Director of Operations

Mr. Joe Thompson

Ext. 6583

Director of Spirituality Center

Sister Marguerite Kropinak

Ext. 6585

Director of Transportation

Sister Nancy Ramirez

Ext. 6563

Director of Finance

Ms. Cindy Cotherman

Ext. 6590

Finance Manager

Mr. Bill Nerone

Ext. 6541

Finance Clerk

Mrs. Aida Dugan

Ext. 6562

Library

Sister Melania Polensky

Ext. 6263

Medical Transport

Sister Frances Hurley

Ext. 6222

Minister of Hospitality

Sister Bridget James O’Brien

Ext. 6548, 6082

Administrator

Sister Michelle Prah

Ext. 6529

Minister of Community Life

Sister Norma Zanieski

Ext. 6526, 6081

Sister Norma Bandi

Ext. 6593

Telecommunications Manager

Sister Aimee Gillen

Ext. 6280

Worship Coordinator

Sister Diane McCalley

Ext. 6629

Activities Director

Motherhouse:

Pastoral Care
Prayer Requests
Retreat Director
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Accommodations for Sisters
All requests for rooms for overnight or longer periods of stay at the Motherhouse
are to be made through the Calendar Coordinator. Sisters will be assigned to an
available room on the Fourth Academy. There are a limited number of rooms
available. Rooms will be assigned when the request is made.
Visitor Suites are made available for Sisters on retreat. These are also available
for our guests.
For the safety of all concerned, if it is absolutely necessary to make a room
change and there is a room available, please inform the sisters who live on the
Fourth Academy as well as the switchboard.
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Available Services
Medical
Lab Technician:
Through Heritage Valley Health System lab services are available to all the Sisters
living on the Baden Campus whether living in Supportive Living, The Fourth
Academy or Gallitzin Commons. The technician is available in the Daughters of
Joseph kitchenette on Tuesday morning between 5:45 a.m. until the lab work is
completed. Sisters residing in Gallitzin Commons should inform the nursing staff
when lab work is needed.
Medications:
Medications are ordered from Med-Fast Pharmacy for Sisters residing in Supportive
Living by the nurses. Medications are delivered to the Health Room for the Sisters
who live in Supportive Living and the Fourth Academy.
Med-Fast Pharmacy provides medications for Sisters in Gallitzin Commons.
Medications that are requested other than the usual time will be delivered to the
Motherhouse Reception Desk. The receptionist will notify the Sisters when the
medications are delivered.
Medical Transport:
See Page 16 – Medical Transport for details.
On Site Physicians:
Dr. Michael Karp – From Heritage Valley Health System comes to Supportive
Living every 3 months for the convenience of those Sisters who are his patients.
Appointments are made through the nursing staff.
Dr. Kim Pierce – From Allegheny Health Network comes to Supportive Living
every month for the convenience of the Sisters who are her patients. Appointments
are made through the nursing staff.
Podiatrist:
Podiatry services are available every 3 months for Sisters in Supportive Living who
are unable to schedule an appointment with the local podiatrist due to declining
health. Appointments for these Sisters are made by the nursing staff.
Sisters who reside in Gallitzin Commons are responsible for scheduling their
podiatry appointments.
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Available Services
(cont.)

OTHER
Computer Assistance:
Gallitzin Commons residents are to request computer assistance from the
Maintenance Technician. Residents of Supportive Living and the Fourth Academy
should complete a Maintenance Request Form to obtain computer assistance.
Hair Care:
Hair Care is primarily provided for Motherhouse residents living in Supportive
living, the Fourth Academy and Gallitzin Commons. Hair care is available on
Wednesdays and Saturdays. The Wednesday times are flexible dependent on the
availability of the beautician. Hair appointments are scheduled on Friday beginning
at 9:00 a.m. Please contact the person responsible to schedule an appointment and to
receive information regarding the amount of money due for services. If there is a
change in the day or times for hair care, you will be notified.
Mail:
U.S. mail is picked up and delivered to the Motherhouse Monday – Friday.
Outgoing mail must be in the mail bag before 10:30 a.m. to go out the same day.
The mail is distributed to the mail drawers when it arrives. Designated persons
deliver the mail to the various living areas.
Mail is delivered to the Sisters living in Gallitzin Commons Monday – Saturday.
Mail is delivered to the Sisters who reside in Villa St. Joseph.
The post office located in the switchboard room is open Monday – Friday from
10:00 – 10:30 except on holidays. Packages may be weighed at that time.
Personal Budgeting:
There is a treasurer appointed for the Fourth Academy and one for Gallitzin
Commons. The treasurer is responsible for giving the Sisters their monthly budgets
and amounts budgeted for retreat, travel, vacation, spiritual direction as well as other
budgeted items relative to each floor.
The Sisters residing in Supportive Living receive their monthly budgets from the
treasurer of Supportive Living.
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Food Service
Cura Hospitality, a subdivision of Elior North America, manages the Food
Service at the Motherhouse.
Meals are served at the following times:
 Breakfast
7:30 a.m. – 9:00 a.m.
 Lunch
11:00 a.m. – 1:00 p.m.
 Dinner
4:45 p.m. – 6:00 p.m.
Meal schedules for special occasions will be posted on the bulletin board located
outside of the Dining Room and in the Community Rooms.
Compliments, questions, and suggestions regarding Food Service and dietary
needs should be addressed to the Manager of Cura Hospitality or to the Minister
of Community Life.
Dishes of any kind taken from the Dining Room should be returned as soon as
possible.

Guests for Meals
Sisters who expect guests for meals are requested to inform the Kitchen Staff at
Ext. 6261 in advance, if possible. This will enable the Kitchen Staff to prepare
adequately.
If unexpected guests arrive, please inform the Kitchen Staff at Ext. 6261 as soon
as possible.

Availability of Food Outside of Mealtimes
Food supplies, snacks and beverages for the kitchenettes in the Supportive Living
Communities are requested from the Food Service by the Nursing Staff.
Sisters in the Gallitzin Commons and Fourth Academy may request food, snacks
and beverages from the Food Service on Monday and Friday.
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Levels of Care
We are blessed to have a full continuum of care for all Sisters of St. Joseph on our
Baden Campus. In order to make the transition from one level of care to another
a more positive and caring experience, we will include the Congregational
Director of Health Services, Director of Supportive Living, Minister of
Community Life, the sister’s Leadership Team liaison, as well as, the sister’s
local community when and if appropriate and other significant persons who have
a personal or special care for the sister in the process.
If a sister is transitioning from a local community outside of Baden, it is strongly
recommended that the community she will join should be informed of this is a
timely manner by the Minister of Community Life. It is recommended that the
Motherhouse community that she will join would have some form of welcome.
If a sister leaves a community with whom she has been living to another level of
care, the sisters with whom she lives should celebrate her presence with them by
having a prayer service or in some other way.
Independent Living:
An area designed to provide an environment that promotes independence with
some support services in activities of daily living.
Supportive Living:
An area designed to provide an environment that supports physical, psycho-social,
and spiritual needs within a communal setting. It offers a range of services on
either a short-term or long-term basis, to Sisters who are essentially stable for
whom some activities of daily living require some assistance.
Intermediate Nursing Care:
A level of care in a nursing facility (Villa St. Joseph) for persons who have longterm illnesses or disabilities that are relatively stable.
Skilled Nursing Care:
A level of care within a nursing facility (Villa St. Joseph) for Sisters who require
the direct services of a licensed professional on a daily basis.
Specialized Dementia Care:
A level of care in a nursing facility (Villa St. Joseph) for Sisters who have
emotional, behavioral, or cognitive impairment requiring 24 hour supervision,
regular intervention, and specialized programming to be treated as an adult,
assured a measure of privacy, and be given freedom of mobility within a safe
environment.
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Maintenance / Housekeeping
Requests for ordinary repairs or supplies from either the Maintenance or
Housekeeping Departments are to be written on the forms that are available in the
Post Office Area and outside the Dining Room. Completed forms for
maintenance or housekeeping requests are to be left in the basket that contains the
forms. The Maintenance and Housekeeping Staffs should not be asked to do
anything that has not been requested on the form provided. Requests will be
prioritized by the Director of Operations.
The Maintenance or Housekeeping Staff are not expected to care for your
personal needs such as repair of watches, clocks, radios, TV, rosary beads, etc.
Scotch tape, masking tape or any adhesive material should not be used on painted
walls, doors, or woodwork. It is permissible to use the blue tape.
The Director of Operations will be notified of emergency situations by the
Minister of Community Life or Nursing Staff. The TREK Manager will be
notified of emergencies in Gallitzin Commons.
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Medical Transport
When a driver is needed for a medical appointment, a Green Driver Request slip
is to be completed.
The following procedure is to be followed:


Complete the information on the left side of the green driver request slip the
day the appointment is received. Do this even if the appointment isn’t
scheduled for weeks or months later. This information is recorded and filed
until needed.



Place the completed slip in the holder on the Medical Transport Office door
or outside the Dining Room.



Copies of the request are made prior to the appointment; one will be given
to the sister and another to the driver with the leaving time and name of the
driver.



Green Driver Request slips are available in the Nurses’ Station, at the
Switchboard, outside the Dining Room and at the Medical Transport Office.
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Parking for Motherhouse Residents
Sisters who live in the Motherhouse and have a designated car for their use may
park in the following areas:
Sisters residing in the Gallitzin Commons have an available parking space in the
Gallitzin Commons Parking Lot. There are also parking spaces available for their
guests.
Sisters residing in other areas of the Motherhouse who have the use of a car are
assigned a parking space. They are only to park in the assigned space.
Parking spaces in the front of the Motherhouse Switchboard are only reserved for
persons with a Handicapped Placard and for other authorized persons.

17

Safety Procedures
A copy of the recently revised Emergency Action Plan has been given to each
Sister living on the Fourth Academy and Gallitzin Common. Please familiarize
yourself with its contents. Persons have been designated as Safety Captains for
areas throughout the Baden Campus to assist you in an emergency.
The Director of Supportive Living, the Charge Nurse or Nursing Staff is
responsible for the management of emergency situations in the Supportive Living
areas. The Director of Supportive Living is a member of the Crisis Response
Team and the Charge Nurse is a designated Safety Captain.
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Sisters’ Benefits
Questions regarding insurance and billings will be addressed by the Sisters’
Benefits Coordinator.
Please submit the following to the Sisters’ Benefits Coordinator:


All insurance forms, applications and reports that require processing
and/or filing.



All medical bills.



All pharmacy bills
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Spirituality
Motherhouse Liturgy Schedule:
Sunday
Monday
Tuesday
Wednesday

10:00 a.m.
4:30 p.m.
4:30 p.m.
8:00 a.m.

Liturgy
Liturgy
Liturgy
Liturgy

Thursday
Friday
Saturday

8:00 a.m.
8:00 a.m.
10:30 a.m.

Communion Service
Liturgy
Liturgy

Holy Communion will be taken to the Sisters in Supportive Living who are unable to
go to the Chapel for Liturgy Monday through Saturday at 9:15 a.m. and on Sunday
following the Liturgy.
Sisters residing on the Fourth Academy or Gallitzin Commons and are unable to
participate in the Liturgy may request a Eucharistic Minister to take Holy
Communion to them.
Sacrament of Reconciliation:
The Sacrament of Reconciliation is scheduled for the third Friday of each month in
the Fontbonne Room. Changes in time and place will be announced.
Anointing of the Sick:
The sacrament of the Anointing of the Sick is scheduled twice yearly. Sisters who wish
to be anointed at a time other than the scheduled times should confer with the Chaplain.
Communal Prayer:
There are various kinds of communal prayer prayed in the Motherhouse. Sisters may
choose the group and the kind of prayer that best suits their spiritual needs. Most
groups meet on Tuesday
Pastoral Care Department:
The Pastoral Care Department has purchased programs on CDs, DVDs and DVD
Players to enrich the spiritual lives of the Sisters. These may be signed out in the
Pastoral Care Department by the Sisters for their use.
Retreat Opportunities:
Sisters take time for retreat either at the Motherhouse or at another locale. They
may request money yearly for retreat when developing the local budget according
to the norms set up by the congregation.
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Telecommunications
The Motherhouse switchboard is staffed from 7:30 a.m. to 5:00 p.m. Sunday
through Saturday. Sisters who are trained assist in this ministry all day Saturday
and Sunday as well as when a need arises.
Calls are received after 5:00 p.m. until 7:30 a.m. the following morning by an
automatic attendant.
The procedures are:


If you know the 4 digit extension of the person you are calling enter it



If this is an emergency or you don’t know the extension, stay on the line
and leave a voice mail message which will be picked up in the morning.

Requests for assistance with land lines should be directed to the Director of
Operations at Ext. 6583, assistance with cell phones should be requested of the
Telecommunication Manager at Ext. 6280.
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Use of Congregational Vehicles / Drivers
Community cars are provided for the use of community members when and as
needed. It is assumed that every member of the Congregation, who is a
licensed driver, operates a vehicle defensively in a safe, responsible and
competent manner.
Sisters may be asked to attend classes or take road tests periodically to determine
whether she should continue to drive.
Accidents:
All accidents no matter how minor are to be reported immediately to the Director
of Transportation.
Care of Cars:
Sisters who have the use of a Congregational car are responsible for its upkeep
which includes regular maintenance including oil changes as well as the yearly
inspection. Other issues relative to the car a Sister uses should be made known to
the Director of Transportation.
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